June 2020

MyDSO Faculty Portal:
Notification Letters

At the start of each semester (and updated throughout the term as needed), Disability Services will send email
notifications to you about studentsin your class(es) who have academic accommodations. Each email will include
important information:

a. Emails will come from RIT - Disability Services Office <RIT.DSO@post.accessiblelearning.com>
b. Student name, course number and name, and term are identified in the subject line
c. The student’s specific academic accommodations will be listed

d. Alink to the MyDSO Faculty portal so that you can electronically acknowledge each student’s
accommodations

e. Alink to submit information for the Alternative Testing Agreement (this link will only be included if the
student has test accommodations, and if you have not already submitted a Testing Agreement for the
listed class)

[From: RIT - Disability Services Office <RIT.DS0@past i ing. com: ] °
TEE THurzaay, ey 7, 2020 422 P

To:
Subject: [0S0 Scarlett O'Hara - CRPE 61.06 - CRP ACADEMIC STRATEGIES (CRN: 53441) JNotification of Aczdzmic Support Sarvices mlg—zo?n-spn‘-ng e

The Disability Services Office (DS0) is dedicated to facilitating equitable acces: to the full RIT experience for students with disabilities. We are guided by the Americans with Disabilities Act Amendments Act of 2008, the Americans with Disabilities Act of 1990, and Section 504
of the Fehabilitation Act of 1973. Scarlett O'Hara is registered with the DSO and has a right to acconmmodations to ensure equal access on the basis of disability. The following toms have bean through an i Tve process betwesn the student and the DEO0.
It has bean detemmined that the aceommodations balow will suppert an zccessible leaming environment for Scarlett O'Hara.

Our campus sty shares a collects create inclusive leaming envircmments, and the D30 vahues your input. If you believe these accommedations do rot eliminate access bamiers or if they findamentally alter elements of your cowrse, pleaze
comtact us at dso@ritedn n\\necauaxplnrealtamatearmgemans DSOstaﬂ‘arel\m]ab]etocmsultonspmﬁcstudedms needs as well a= general course accessibility questions.

Shldenhandlhglrmsh’udmsmmtducusslheacmmudahm lizted below. Clear conmmumication between students and farnlty 1s key for the of daty Pleaze alwayz enzure that any di jons of di ity and/or iomz are held in
a private envi that honors confid

Scarlett 0'Hara haz been appi

TTor the following acad ) e
1. Alternative Testing

o Aceess to DSO Test Conrer - Smudent Must Reserve tn Advanes
The student 15 permurttad o use the Dizability Services Offica Test Cantér for quizzes, tests, and sxams as needed. The stodent will zign the D0 Test Center Uszar A praement which explains tha process for reserving a seat at the Test Center.
The student is requirad to speak with fheir instrustors about fheir plans fo use their testing accommodstions in each class. If the DSO Tast Center is nesdsd, the student should visit wovw.rit edw/dso for informuation about cur hours, policies, and raquirements for tast
e

1. Clasaroom Accesz
o Assignment Due Dates Extended if Needed due to Absence

Please click this link to &1l out an Alternative Tasting Agreement in crder to provide basic information regarding tests ﬁ}wm\n‘sethisszmﬂhf:‘ bachel om/RIT TestineA m?]D=15163&ﬂD=73614&K2\-=Mm‘«"P1I

( ]

REQUIRED NEXT STEPS FOR FACULTY: Plaase log inte the MyDE0 Facultv Portal click “Continue to View Student Accommeodations.” View your students’ accommedation latters by elicking the Blue “View™ link to the laft of their names For each of vour
students, plezse review the letter and then click *Submit Acknowl, - Clicking this ack ledg button mdicates und ding of your to provide the student’s approved accommedations in your course.

Thank vou for supperting Searlett 0'Hara and for parmering with the D3O to make the RIT axpenience inclusive and acceszible for all studants. Plazze contact the DS0 whenever you have questions and visit our website at wwe rit edn/deo.
Dizability Services Office

Division of Student Affairs

Student Ahumni Union 1150
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1. You may access the MyDSO Faculty Portal from the email notifying you of a student’'s accommodations or at
bachelor.accessiblelearning.com/RIT/Instructor.

2. Review any REMINDERS that display on the page, then click Continue to View Student Accommodations.

| —-— - |
RIT Es?gna(’fgﬁﬁt;ﬁaismewices Office

Home # Instructor Homepage # Instructor Authentication Page

_ INSTRUCTOR AUTHENTICATION PAGE

¥ D50's Main Website Usamame:

IR

Please read the following prior to completing the form:

Once you finish with your session,
olez== do not forget 1o Log Out By clicking en the following button, T acknowledge that I have received and understand the schoal's FERPA policy as it partsins to shudant
and Close Your Browser, records.
Log Out FERPA (Confidentiality Statement)

Alang with the right to access the records of students comes with the respansibility to maintzin the rights of students particularly as
woutlined in tha Family Educational Rights and Privacy Act (FERFA). Student Records are open to members of the faculty and staff who have
a legitimate need to know their contents; howswver, you dao have a respensibility te maintain confidentiality.
Reminders:

s Fleas= REFRAIN from using SHARED (PUBLIC) COMPUTER.

= REMEMBER TO SIGN OUT AMD CLOSE THE BROWSER COMPLETELY AFTER YOU ARE FINISHED ACCESSING THIS
INFORMATION

Continue to View Student Accommodations

3. The OVERVIEW page lists all students in your courses who have requested accommodations for the current
term. The last column (Status) lets you know if you have electronically acknowledged the Notification Letter
yet. If so, the status will be Confirmed. Remember that EVERY Notification Letter for EVERY student must be
read and electronically acknowledged EVERY semester (see detailsin step 5).

MyDashboard = Unified Blogs =~ StaffAccess =~ Website Control  Testing Center

Home » Instructor Homepage » Overview

OVERVIEW Accommodation Requests

Retun to Pravious Term Term: 2019-2020 - Spring Next Term

¥ Views and Tools
BMbwmmh,ﬂ SortResult | Course Information hd Sort
¥ Overview

»  Alternative Testing

LIST OF STUDENTS WHO REQUESTED ACCOMMODATION

¥ Important Dates
Lagend:

? August 24 » TEST: Alternative Testing » CLAS: Classroom Acrass
First day of classes

Export Search Result To CSV (Comma-Separated Values) File

For Accommodation Expart, Sart Column by: | Alphabetically ¥ | | Accommodation Requests
Once you finish with your session,
plezsz do not forgst 1o Log Out

RN v— | o | | o | s | smetrdtes | T
61 &

Log Qut View 53441 PG

Confirmead

View 531 CRPG 61 0% Yes Yas Confirmed
View 53441 CRPS &1 0 Yes Emailed

View 53441 CREG 61 06 Yes Confirmed
View 53441 CRPG 61 [ Yas Yas Confirmed
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4. Select View to open and read an individual student’s Faculty Notification Letter.

My Dashboard Unified Blogs Staff Access Website Control Testing Cenker

Home ¥ Instructor Homepage * Owerview

OVERVIEW Accommodation Reguests

Return to Staff

Term: 2019-2020 - Spring

¥ Views and Tools
Sort Result: | Course Information hd Sort

¥ Owerview
#  Alternative Testing

LIST OF STUDENTS WHO REQUE STED ACCOMMODATION
¥ Important Dates

Legand:

¥ August 24 « TEST: Alternative Testing » CLAS: Classroom Access
First day of classes

“ Export Search Result To C5V (Comma-Separated Values) File

For Accommodation Expart, Sort Column by: | Alphabetically ¥ | | Accommodation Requests
Onoz you find our session,
clezss do not forget 10 Log Out

I e e e e e N T
53441 CRPG 61 o0& Yes Yes

e M Confirmed
CRPG 61 06 ez Yas Confirmed
CRPG 61 0E Yes Emailed
CRPG 61 06 ACH Confirmed
CRPG 61 06 fas ez Confirmed

5. On the next screen, you will see the individual student’s Notification Letter. In the top yellow box labeled
Accommodation Request Acknowledgement, click the button to Submit Acknowledgement Electronically.
This step is required for every natification letter that you receive every semester. DSO staff
will follow up with faculty and/or deans to ensure compliance.

My Dashboard Unified Blogs Staff Access Website Control Testing Center

Home » Instructor Homepage » Overview

¥ Views and Tools OVERVIEW Accommadation Requests

> ; i
SRl | Return to Previous Page

> Alternative Testing

ACCOMMODATION REQUEST ACKNOWLEDGEMENT

¥ Important Dates

> August 24
First day of classes

ACCESS INFORMATION

Once you finish with your session,

‘ Submit Acknowledgement Electronically

please do not forget to Log Out This accommodation letter was read by:
and Close Your Browser Last recorded access on: Thursday, May 28, 2020 at 10:50:33 AM [
Log Out

Notification Letter

The Disability Services Office (DSQ) is dedicated to facilitating equitable access to the full RIT experience for students with disabilities, We are guided by the
Americans with Disabilities Act Amendments Act of 2008, the Americans with Disabilities Act of 1990, and Section 504 of the Rehabilitation Act of 1973. Buffy
Testcase Is registered with the DSO and has a right to accommodations to ensure equal access on the basis of disability. The following accommodations have been
determined through an interactive process between the student and the DSO. It has been determined that the accommodations below will support an accessible
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6. The next time you open a student’s Notification Letter, you will see the date/time the letter was officially
acknowledged indicated above the text of the student’s letter. Please note that neither other RIT faculty
nor DSO staff members can acknowledge a letter for you; this can only be done by logging into the MyDSO
faculty portal.

My Dashboard Unified Blogs Staff Access Wehsite Contral Testing Center

Hore ® Instraclor Homepage % Owerview
OVERVIEW p———
Return to Staff Return to Previous Page

I

¥ Views and Toals ACCOMMODATION REQUE ST ACKNOWLEDGEMENT

3 Overiew Confinmed an 05/ 06/ 2020 at 02:14:56 PM

—{ Hotification Letter

0 ard has a

¥ Allesmalive Tasting

Onee you finks with your se
o mat farget to Log Out

and Clase Your Browser.

session,

Tinker Bell =
Lerir inexd

ugh an interacive
Log Out ervironinent for Tinker Bell,

CENTIT h:l:x.*_n...- ective s

I you believe these
o Can engplone allemate

st discuss the accommodations listed below. Cear communication betwean stiudents and Tacully & key for the successful Taciiation
. Please always ensure that any discussions of disability and /or accommadations are held in a private environment that honors

of &
confidentiality.

Tinker Ball has besn approved for the following academic sccommodations:

R I T ‘ E;iigngguiﬁ:ct;ﬁmsrservices Office 4
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7. The Notification Letter lists the DSO-approved accommodations each student has specifically requested to
use in your course. Depending upon the accommodations a student has, they will be grouped by Alternative
Testing, Classroom Access, etc.

My Dashboard Unified Blogs Staff Access Website Comntrol

Home % Irstruchor Homepage 3 Owerview

OVERVIEW Accommodation Regusasts
Return to Staff Return to Previous Page
ACCOMMODATION REGUEST ACKNOWLEDGEMENT
¥ Overview Canflirmed an 05,/ 06/ 2020 at 02:14:56 PM

¥ Allernative Testing

‘| Notification Letter

Onoe you finkh with your sescian, i
iease co nat farget to Log Out i it . is witls Disabi I 1990, S 5 e Rk, 19 Tnker Bell &
and Clase Your Browser. i

k ined
aclive proceds Belween M sludenl ar
e Tinker Bell.

Log Out

rish & collective responsibilly o creale alcessibbe an
inale sicegs Barriers oo il ey Tundamentally glter shaments of your Course, pleass conladt us 2
. D50 szl are available o consult on specific student access neads &5 well as generd course sccessibility gue

N you el Uhese
& Can explore allemate

ennfidentiality.

Tinker Bell has been approwed for the following academic accommaodations:

1. Alternative Testing

»  decess fo DEQ Test Center - Student Must Reserve in Advance
The siuder permitted bo use the Disability Services Office Test Center Tor quizees, tests, and exams 25 needed. The student will sign the DS Test
Center Usar 1E process for reserving & seat st tee Test Center.
The student i red Lo gpeak with e inst i
neaded, the student shauld vist

IT the DS0 Ted Cenber is

Thee studer
advance. TH
The studer

! capry, anline Bclical quiz, Lest or final exam w
for the: class testing session.
| ke fzkeenr, IF the D50 Test Center is meaded, plesse visit

an any inClags (nol 2ke hoime) I‘|=|
1 must be caloulated based on the actuel ime allott
I speaak with their instrochors sbout v
50 Tar informetion aboul our hours,

reaqezsted in

2. Classroom Access
n  Advanced Access bo A5si

The studer
Thee studer

idied advanoed access to assignments as neaded.
will speak with their instructors aboul their needs,

»  Alternaie Seating Option May be Required
Disability Services Office stall will woek with students to scquire appropriate seating oplians when requested. This may indude desk, chair, or table
adjustiments,

»  Class Preseniation Modiffcation
The siudent may reguire aliernative methods to complete class presentstions.

Insbructons will spaak with students sbout their nesds and reach oul to D50 S&IT for assstance in deten

iing appropriate modfications es needed.

»  Classroom Must be Well-Lit
Insbructors will speak with students about the Bght quality in their dassroom.

= Extended Time 15X on In-Class Timed Wiitten Assignmeits
et

it 15X endlended time an any in-class timed wilten asdgnment. The time extan

st b caliulated besed on the actual time

will speak with students sbout how and whene they will complete and submil extended Lime 2ssignments,

REQUIRED NEXT STEPS FOR FACULTY: Plaaca log and Chck "Continue to View Student Accommodations.” View your
students” accomrodation lelters by clicking the blue ™ kM al heir nemes. For aach al your sludents, plaase review the Biter and then click
"Submit Acknowledgment Electronically.™ Clicking this acknowledgment button indicates understan@ing of your requirermnent o pravide the: stud;
approved sceommodations in your course,

Therk you for Supparting Tinker Bell and Tor partiaing with U DS0 Lo maka tha RIT agpe
whenever you have questions and vist our website al |

e inChsive and acosssible for all Shudenls. Plaass ¢

Dizability Services Office
Divigaon of Student Alfairs
Student Aumni Union 1150
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8. If you teach multiple courses, it may be helpful to filter the list of students by clicking the black bar Click to
Expand Advanced Search Panel.

My Dashboard Unified Blogs Staff Access Website Control Testing Cember
Hame ¥ Instructor Homepage % Overndiew

OVERVIEW Accommodation Requests

LSt Prey Term: 2019-2020 - Spring Het Term

% Wiews and Tools _
Sor Reslt: | Course Information i Sart

¥ Overview

¥ ARemative Tesling

LIST OF STUDENT 5 WHO REQUE STED ACCOMMODATION
¥ Important Dates
Legend

¥ August 24 »  TEST: Alternative Testing = CLAS: Classroom Atcess
First day of classes

“ Export Search Result To CSV (Comma-Separated Values) File

For Accoereedation Export, Soet Courm by | Alphabetically ¥ | | Accommodation Requests

finish wih your seszion,

> nat farget bo Log Dut

and Chose Your Browser
(vee | o | | o | g | smesmameme | mw | o | s |
Log Out Ve 53441 B1 13 sk Yes Confirmed
53441 CRPG E1 06 Yess Yes Confirmed
Vi 53441 CRPG: Bl e Yess Emailed

9. Enter Course Subject, Course Number, and/or Section Number then press Search.

My Dashboard Unified Blogs Staff Access Website Control Testing Cenker

Home * Instructor Homepage * Owerview

OVERVIEW Accommodation Reguests

Return to Staff Term: 2019-2020 - Spring Next Term
¥ Views and Tools
¥ v andtoos | B
¥ Owerview
# Albernative Testing Accommedation Terme | 2019-2020 - Spring ¥

E—— ————
Once you finish with your session, Course Number: l:l
pleass do not forget to Log Qut

and Close Your Browser. Section Mumber: l:l
Log Out Sart By: | Course Information v

Search Start Over

10. Some courses may have a “Course Coordinator” who is responsible for multiple sections of a course; please
contact dso@rit.edu and provide the name and RIT email address for the coordinator as well as the list of
course numbers. DSO staff can add this coordinator so that they can search students with accommodations
in courses, upload exams for multiple sections, etc.

R I T ‘ ID;;;namgﬁi?;ﬁerservices Office 6
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11. Alist of students with all of their accommodations can be exported by clicking the Accommodation Requests
buttonin the yellow Export Search Result to CSV File box.

My Dashboard Unified Blogs Staff Access Wehsite Control Testing Cenber

Home 2 Instruector Homepage 2 Owerview

OVERVIEW Aecommodation Requests

Return to Staff

¥ Views and Tools

¥ Dverview

Term: 2019-2020 - Sgring

Sort Result: | Course Information v Sart

» ARemative Testing

LIST OF STUDENT 5 WHO REQUESTED ACCOMMODATION

» Avgust 24
First day of classes

“ Export Search Result To CSV (Comma-Separated ‘.ralu-) File
e T e For Accommoedation Expert, Sort Column by MPhEhElIL‘B“'p‘
pi o not forget to Log Out

and Close Your Browser

— mm-mmm““—

= TEST: Alternative Testing = CLAS: Classroom Aooes

53441 CRPG Confirmed
3441 CRPG 61 O Yes Yes Confirmed
53441 CRPG 61 i Yes Emailed

53441 CRPG B1 13 Yes Confirmed
3441 CRPG 61 O Yes fes Confirmed

12. Theresulting spreadsheet will list each of your students and indicate “yes” for the accommodations that they
have requested. Only accommodations that have been requested by at least one of your students will be
displayed. Note that if students have Alternative Testing accommodations, those specific accommodations
can be viewed in the Notification Letter but are grouped together in this spreadsheet.

A B c D E F G H | J K L M N o P Q

Accessible Advanced Alternate Seating Assistance with  Breaks Classroom
Audio/Video Access to Option May be  Alternative Building Permitted Must be

1 |Last Name First Name Email School ID CRN  Subject Course Section Campus Request Status Materials Assignments  Required Testing Evacuation During Class  well-Lit

2 |Bell Tinker 53441 CRPG 61 6 MAIN  Read Yes Yes Yes Yes

3 |Duck Daisy 53441 CRPG 61 6 MAIN  Read Yes Yes Yes

4 |O'Hara Scarlett 53441 CRPG 61 6 MAIN  Emailed Yes

5 |Pumpkineater Peter 53441 CRPG 61 6 MAIN  Read Yes

6

7

If you have questions about how to implement accommodations for a student or have difficulty accessing the
Notification Letters for students in your class, please contact the Disability Services Office at dso@rit.edu.
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