
MyDSO Faculty Portal: Alternative Testing Agreement

1. Log into the MyDSO Faculty Portal (bachelor.accessiblelearning.com/RIT/Instructor).

2. Review any REMINDERS that display on the page, then click Continue to View Student
Accommodations.

3. In the left-hand sidebar, click Alternative Testing.

4. Any courses that do not have alternative testing agreements will be listed on this screen. To
create an agreement, click the blue Courses Without Alternative Testing Agreement link.

http://bachelor.accessiblelearning.com/RIT/Instructor


5. Click the blue Specify Alternative Testing Agreement link underneath a course’s name.

6. Use the dropdown menu to select whether exams will need to be proctored, then click the
submit button.

7. The Alternative Testing Agreement provides the necessary information to administer tests
in the DSO Test Center. The first section asks you to specify materials/resources allowed, the
format of exams, and the best way for the Test Center to contact you during a student’s exam.
Complete these fields and click Submit and Continue to Specify Exam Dates.





8. Enter information for the first exam in the course, including date and time, approval method,
and length of the exam in minutes. There is also an option to upload an exam file on this page.
When complete, click Save Exam Date. Repeat this process for all other exams in the course.



9. Throughout the semester, the agreement can be updated if needed. Agreements will be
accessible through the main Alternative Testing page.


