How to Schedule a Test in the Test Center

1. Log into MyDSO Student Portal at bachelor.accessiblelearning.com/RIT.

2. From the My Dashboard > Overview screen, locate the Accommodations left hand sidebar
and click on Alternative Testing.
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3. Select a course from the dropdown menu and click Schedule an Exam.
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4. In the Exam Request box, enter the scheduling information and accommodations you would
like to use on the test and click Submit Request.
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Required Technology (If Applicable):

D30 STAFF ONLY - Ahernate | DS0O STAFF ONLY - ASL
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DSO STAFF OMLY - Enlarged | DSO STAFF ONLY - Exam

Version Online (i.e, no documents
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Reader Scribe
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5. You may view your scheduled exams on the Alternative Testing home screen under
Upcoming Exams Scheduled. You can change or cancel an exam request by clicking “view”
next to the exam in the Upcoming Exams list on the main Alternative Testing page.



