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A) Executive Branch
B) Operations Branch

A) Mission Statement

a.

b.

C.

A mission statement shall be created every year by the Executive
Branch

The mission statement shall be ratified by a majority vote by the
whole Student Government

If passed the Mission statement shall be displayed on all RIT Dubai’s
publications

B) Vision Statement

The Student Government’s mission is to represent the interests of the
student body through the implementation of innovative programs, services,
and initiatives that enrich student lives.

Section 1: Membership
A) President (Elected)
B) Vice President (Elected)
C) Cabinet

a.
b.
C.
d.

Director of Finance (Appointed)

Director of Events (Appointed)

Director of Media and Marketing (Appointed)
Executive Secretary (Appointed)

D) Senators (Elected)

Section 2: Qualifications
A) President & Vice President

a.

b.

SQ ™0 a0

Shall have completed at least two semesters at the Rochester
Institute of Technology of Dubai, as recognized by the university
Shall have served on the Student Government for a minimum of a
full consecutive academic year, the academic year starts from
September and ends when spring elections begin

Shall have a cumulative grade point average of 3.0 or higher
Shall be elected as described in Article lll, Section 1

Shall be in good academic standing

Shall not be subjected to current disciplinary probation

Shall be a full-time matriculated student

Shall attend classes at least two semesters on the RIT Dubai
campus during the term of office
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B) Appointed Position

a.

C.

g.

Shall have completed one semester at Rochester Institute of
Technology as recognized by the Institute at the time of
appointment

Directors and Senators shall have a cumulative grade point average
of a 3.0 or higher

Coordinators and Officers shall have a cumulative grade point
average of a 2.8 or higher

d. Shall be in good academic standing
e.
f.

Shall not be subjected to current disciplinary probation
Shall be a matriculated full-time student
Shall be appointed by the incoming President and Vice President

C) Senators

a.

~0 o000

Shall have completed two semesters at Rochester Institute of
Technology as recognized by the Institute at the time of
appointment

Shall have a cumulative grade point average of a 3.0 or higher
Shall be in good academic standing

Shall not be subjected to current disciplinary probation

Shall be a matriculated full-time student

Shall be elected as described in Article lll, Section 2

Section 3: Duties
A) President

a.

Shall be the Executive Officer of the Student Government and must
authenticate, by signature, all acts, orders, and procedures of the
Student Government, and has the power to delegate

Shall have the ability to authorize financial acts, orders, and
procedures for organizations in the event of an absence of their
Finance Director

Shall be responsible for the continual updating and revision of the
Student Government operations and By-Laws and shall have the
authority to delegate that responsibility

Shall interview and appoint the Cabinet members accompanied by
the Vice President

Shall hold chair Cabinet meetings

Shall be entitled to act on behalf and in consultation with the
Cabinet

Shall supervise Cabinet members

Shall perform all duties necessary and ensure the functioning of the
Student Government
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Shall establish and work on long-range goals for the Student
Government in consultation with the government itself

Shall work with the Director of Finance to submit a bi-annual budget
for the Executive Branch

In the event of permanent absence of the Vice President, the
President shall appoint a new Vice President who meets the
requirements as stated in Article | to be ratified by two-thirds vote
of the Student Government

Shall have the authority to create committees, both standing and ad
hoc

. Shall be responsible for appointing student representatives to all

institute committees and initiatives
Shall be the Student Government liaison to the RIT Administration,
faculty, staff and Board of Trustees

B) Vice President

a.

—h

Shall assume the duties of the President in the event of his/her
absence. In the case of permanent absence of the President, the
Vice President shall become President

Shall report to the President

Shall work with the President and the Cabinet in the establishment
of Student Government long-range goals

Shall meet with Cabinet members on a regular basis to set, develop,
and evaluate their goals

Shall supervise the work of the Senators

Shall oversee all student clubs and organizations’ operations

Shall be responsible for ensuring that Student Government
representatives are present at internal Student Government
committees

C) Director of Finance

a.
b.

Shall Chair the Finance Department

Shall authenticate, by signature, all financial acts, orders, and
procedures of the Executive Branch, Operations Branch, and
Student Government Clubs and Organizations

Shall provide support for all student club and organization
treasurers

Shall have the ability to authorize financial acts, orders, and
procedures for clubs and organizations in the event of an absence
of their treasurer

Shall make a financial report to the President, Vice President and
Vice President of Finance (Administration) monthly

Shall ensure the review, approval, and implementation of all financial
agreements by the Finance Department
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g.

h.

Shall work with the Assistant Vice President of Finance
(administration) to establish budget procedures for clubs
recognized by Student Government

Shall investigate opportunities for cost-effectiveness within the
Student Government

D) Director of Events

a.
b.
C.

d.

Shall oversee coordination of Student Government events

Shall provide an update to the President on a weekly basis

Shall communicate with the Vice President about Student Club and
Organization events and initiatives

Shall assist the President, Vice President and Director of Finance in
preparing a budget for the Events Department

E) Director of Media and Marketing

a.
b.

e.

Shall supervise and coordinate the Media and Marketing team

Shall oversee communications published by the Student
Government

Shall authenticate, by signature, all Media and Marketing
publications produced by Student Government Clubs and
Organizations

Shall communicate with the RIT Dubai Marketing department for the
distribution of promotional content

Shall communicate with the Director of Events to market Student
Government-organized events

F) Executive Secretary

a.

Shall be responsible for the distribution of the weekly minutes of all
Student Government and Cabinet meetings within forty-eight (48)
hours following approval

Shall chair and coordinate the content on the Student Government
website and the Student Government section on the Rochester
Institute of Technology’s official website

Shall serve as the Student Government note taker

Shall maintain record of absences at Student Government meetings
and shall send absentee reports to the President weekly

Shall record all Student Government votes for insertion into the
minutes

Shall be responsible for the proper set-up of the Student
Government meeting facility and coordinate technology support
when necessary

Shall maintain all Student Government official documents and
policies

Shall be knowledgeable on the Student Government By-Laws

Shall continually investigate the expansion of services the Student
Government provides to students
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j.  Shall assist the President and Director of Finance in preparing a
budget for the Student Government
k. Shall oversee the Student Government annual report
l. Shall assist the President and Vice President by attending any
meeting that he/she cannot attend
G) Senators
a. Shall represent the student body by advocating for student life and
student academics
b. Shall propose changes to improve student rights and improve the
quality of life within the RIT student body
c. Shall serve as the Executive Cabinet’s liaison between students and
departmental offices
d. Shall be knowledgeable on the Institute Policies and Procedures
Manual
e. Shall oversee all Student Government committees
Shall work with the Director of Events to organize open forums for
students to voice their concerns at least once a semester
g. Shall be responsible for ensuring student representation is present
at committees the Student Government participates in

—h

Section 4: Removal from Office

A) A Cabinet member or Senator may be removed from office for subsequent
failure to meet qualifications on holding an Executive position (Article Il,
Section 2).

B) A Cabinet member of Senator may be removed from office by the
President, provided a notification of said removal is given in writing to the
member.

C) If any member of the Cabinet or Senators fails to attend three meetings
without any notifications of a valid excuse prior or within twenty-four (24)
hours of a cabinet meeting, they are subjected to removal.

Section 5: Executive Committees
A) Club Review Board
a. Shall annually review Club Guidelines
b. Shall make recommendations to the President of Student
Government on any University policy or procedure that affect clubs
and organizations at RIT Dubai
B) Global Committee
a. Shall report to the Student Government President regarding RIT
Global Campuses
b. Shall implement and communicate with the Director of Events for
possibilities of Global Events
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Section 6: Compensation

A) Student Government leader (President and Vice President) compensation
is determined by the Student Advisor (Associate Director of the Office of
Student Affairs) in consultation with the Student Affairs staff.

B) The President and Vice President determine the Student Government
Officer stipends in accordance with the Student Government Stipend
Matrix.

C) Each year by August 1%, the matrix should be reviewed by the Student
Government President, Vice President and Associate Director of the
Office of Student Affairs. Any required changes especially regarding
required event participation needs to be approved and then shared with all
Student Government Officers.

D) The Student Government should be emailed the matrix by August 1st.

Section 7: Succession
A) The line of succession to the Presidency shall be a member of the Student
Government who meets Presidency criteria as stated in Article | as voted
on by the Student Government.

Section 8: Impeachment
A) In the case of a President or Vice President the members must be
impeached to be removed from office.
B) Impeachment for these positions will follow the procedure outlined in
the appendices of these by-laws.

Section 1: Committees
A) Events Committee
B) Media and Marketing Committee
C) Clubs and Organizations Committee
D) IT and Technical Committee

Section 2: Committee Structures
A) Events Committee
a. Director of Events [Executive Branch]
i. Event Coordinators [3-4]
ii. Procurement Officer [1]
B) Media and Marketing Committee
a. Director of Media and Marketing [Executive Branch]
i. Media and Marketing Coordinator [1-2]
i. Graphic Designer [1-2]
iii. Photographer [1]
iv. Videographer [1]
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C) Clubs and Organizations Committee
a. Club and Organization Coordinator [1]
D) IT and Technical Committee
a. Director of IT and Tech [1]
i. IT and Tech Coordinator [1-2]

Section 3: Membership
A) The Directors for each committee shall be appointed by the Student
Government President and Vice President.
B) The committee members shall be appointed by the committee directors
and should be approved by the Student Government President and Vice
President.

Section 4: Duties and Reporting Procedures
A) Event Coordinator
a. Shall complete all tasks assigned by the Event Director in a timely
manner
b. Shall provide reports of the assigned task after each event
c. Shall keep all receipts and proofs of payments, if any, to be handed
over to the director post the event
B) Procurement Officer
a. Shall complete all tasks assigned by the Finance Director in a timely
manner
b. Shall be responsible for monitoring all purchases made by the
Student Government and its affiliates (i.e. clubs/organizations)
c. Shall ensure that the quality of purchases is ensured within a
reasonable budget
d. Shall raise any related concerns with the Finance Director
C) Media and Marketing Coordinator
a. Shall complete all tasks assigned by the Media Director in a timely
manner
b. Shall provide reports of the assigned task post each event
c. Shall maintain the social media accounts with the guidance of the
Media Director
d. Shall live stream each SG event on all available platforms
D) Graphic Designer
a. Shall have a rough draft of every poster ready minimum 5 weeks
prior to an event (Subjective to the size of the event)
b. Shall have a final draft of the poster ready minimum 3 weeks prior to
the event (Subjective to the size of the event)
c. Must coordinate with the Media Director, before printing,
distributing, or posting of the poster whether it is on or off campus
E) Photographer
a. Must attend all SG function and events to take photographs
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C.
d.

If one cannot attend for valid reasons, he/she must prepare another
person to take professional photographs

Shall coordinate with the Marketing and Media Director

Shall have photos edited and ready to be posted within a maximum
of 48 hours post an event

F) Videographer

a.
b.

C.
d.

Must attend all SG function and events to take videos

If one cannot attend for valid reasons, he/she must prepare another
person to take professional videos

Shall coordinate with the Marketing and Media Director

Shall have promotional videos edited and available within a week of
an event

G) Club and Organization Coordinator

a.
b.
C.
d.

e.

Shall keep track of all club/organization activity and events

Shall save all club leaders information into a database

Shall maintain lists of all active members in each club and their
contribution at each respective club event

Shall approve or decline club events as per its potential and timeline
of planning

Shall report all approved club events, to the Event Director for
pursual with media

H) Director of IT and Tech

a.
b.

Shall supervise and co-ordinate the IT and Tech team

Shall be responsible for maintenance of all Student Government
digital platforms

Shall work in concert with the Executive branch to add
functionality/develop existing or new Student Government digital
platforms

Shall serve as the primary administrator for all back-end databases
for the duration of their tenure

Shall be responsible for managing the technical budget and
requesting servers, domains, etc. or any other technical
requirements as needed

[) IT and Tech Coordinator

a.

b.

C.

Shall complete all tasks assigned by the Director of IT and Tech in a
timely manner

Shall be responsible for maintenance of all Student Government
digital platforms as assigned by the Director

Shall develop functionality of all Student Government digital
platforms in concert with the Director

Section 5: Removal from Office
A) Membership of officers can be revoked at any time
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B) A membership can be revoked by the subsequent failure to meet
membership duties for holding the respective position. (Article Ill, Section
4)

C) If any member of the Operations Branch fails to attend four meetings
without any notifications of a valid excuse prior or within twenty-four (24)
hours of a meeting they are subjected to removal

D) The decision of removing a member from office shall be made by a
committee composed of the committee Director, President and the Vice
President

a. In cases where the committee Director is to be removed, the
procedure for removal of executive members shall be followed
(Article | - Section 4)

b. In cases where the committee does not have a defined Director, the
decision shall be made by the President and Vice President

Section 6: Term Length

A) All Operations Branch memberships are limited to that term served by the
respective President and Vice President

Section 1: President and Vice President

A) The candidates for President and Vice President shall run on the same
ticket

B) Each team shall gather a quorum of signatures to be determined by the
Standing Rules of the Election

C) Each voter shall cast one vote

D) Voting shall be open to all full time RIT Dubai students including those
students that are on a study abroad program at an RIT campus in addition
to the students that are on co-op during that academic year or semester

E) Shall follow the prescribed procedures of the Standing Rules of the
Election

Section 2: Senators
A) Candidates should represent their own department
B) Each candidate should apply for the position during the application period
C) All candidates will be listed for voting
D) Voting shall be open to all full time RIT Dubai students
E) Each candidate has the freedom to only promote themselves during the
voting period decided by the election committee

Section 3: General Requirements

A) All elections shall take place during the Spring Semester before the end of
April unless there are extraordinary circumstances:
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a. Inthe event that there are zero (0) candidates for an office during
the Spring Semester Elections, no election will take place during
that semester and a special election will be held for that office in the
following fall semester, pursuant to the Standing Rules of the
Elections Committee and these by-laws

b. If there are zero (0) candidates for an office during a special
election held in the Fall Quarter, the office will be filled pursuant to
Article V, Section 1

c. In cases not described above, the procedure to be followed will be
at the discretion of the elections committee and the Office of
Student Affairs

B) Votes for the President / Vice-President shall be tabulated by the
Associate Director of the Office of Student Affairs

C) All elections shall be held in pre-publicized locations

D) All elections shall follow the Standing Rules and procedures prescribed by
the Elections Committee

E) Elected candidates shall assume office one (1) week following the RIT
Spring Graduation Ceremony

F) In the event that there are technical difficulties that restrict a student from
being able to vote in an election that he or she should have access to, the
Office of Student Affairs will provide alternative means for the individual to
cast their vote

Section 1: Method of Assembly

A) The President and Vice President shall hold a weekly meeting with the
Student Government Advisor (The Associate Director from the Office of
Student Affairs), Student Government Co-Advisor and the Office of
Student Affairs Officer

B) All Student Government meetings shall be closed sessions including the
Executive Board and the Operations Board

C) The President of the Student Government shall chair the assembly.

D) In the absence of the President, the chair of the assembly will be occupied
as per the rules of succession set forth in Article Il, Section 7

E) The Associate Director from the Office of Student Affairs shall attend one
monthly SG Meeting at the start of each month

F) The Office of Student Affairs Officer will attend meetings as needed to
assist in event planning

Section 2: Frequency of Meetings
A) The Student Government shall meet at least once a week at a regularly
scheduled meeting time, excluding university recess and summer term
B) Meetings may be cancelled at discretion of the Student Government
President
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Section 1: Temporary Vacancy in the Executive Branch
A) In the event of a vacancy that is known to be temporary, the President
shall assume the duties of the vacant office or shall reserve the right to
designate those duties to another. The clause stands true for the rest of
the cabinet members

Section 2: Permanent Vacancy in the Executive Branch
A) In the event of any vacancy in the Executive Branch, the President shall
appoint a person to fill the vacancy, which shall be subject to ratification
by the Executive Branch. In the event of a permanent vacancy by the
President, the Vice President should assume the Presidency in
accordance with the rules of succession set forth in Article Il, Section 7 of
these by-laws

Section 1: University Policy

A) Any intentional or reckless act; occurring on or off the campus of RIT
Dubai; by one person alone or acting with others; directed against an RIT
Dubai student; that endangers the mental or physical health or safety of
that RIT Dubai student; and is reasonably believed by that RIT Dubai
student as being for the purpose of pledging, being initiated into, affiliating
with, holding office in, or maintaining membership in any organization
whose members are or include students at RIT Dubai or other universities.
For the purposes of this section, the term” organization” includes but is not
limited to an athletic team or another RIT Dubai-recognized student
organization

B) The term “hazing” as defined here includes, but is not limited to:

a. Physical brutality, such as whipping, beating, striking, branding,
electronic shocking, or placement of a harmful substance on the
body

b. Other physical activity, such as sleep deprivation, exposure to the
elements, confinement in a small space, physical bondage,
calisthenics, —road trips or taking a student to an outlying area and
dropping him/her off, compulsory servitude or other activity that
subjects the student to an unreasonable risk of harm or that may
adversely affect the mental or physical health or safety of the
student

c. Consumption of food, water, other liquid, alcoholic beverage, drug,
or other substance which subjects the student to an unreasonable
risk of harm, or which otherwise may adversely affect the mental or
physical health or safety of the student
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d. Activity that creates an unreasonable risk of causing severe
psychological shock or public humiliation to the student
e. Activity that induces, causes, or requires the student to perform a
duty or task which involves a violation of local, state, or federal laws,
or the RIT Dubai Code of Conduct
f. Any misuse of authority by virtue of class rank, organizational
position, longevity in the organization and/or leadership role
C) Failure to report such activities to an appropriate University official (DSO
Security or to the Office ofStudent Affairs ) is additional, independent
grounds for violation under this section. Students who report hazing
activities to an appropriate university official on a timely basis will not be
subject to penalty for this failure to report through the RIT Dubai Student
Conduct process. Such immunity shall only pertain to the charge of failure
to report, and not an independent allegation of hazing
D) Any organization that violates this section may also be subject to discipline
under the Student Code of Conduct separate from those involving
individual students

Section 2: Failure to Comply
A) Failure to comply with the above will result in possible revocation of
recognized status in the case of a recognized group, or possible
impeachment for all parties involved in the case of the Student
Government Executive Branch or Operations Branch

Section 1: Request for Funds

A) Any recognized club or organization under the Student Government
wishing funds not allotted in their yearly budget must make a Request for
Funds to the Director of Finance

B) All requests must be submitted online no later than a month prior to the
day of consideration. Any submissions that do not follow this guideline will
not be approved

C) The Director of Finance shall hold a meeting with the Finance Committee,
the Office of Student Affairs Coordinator (Administration), the Assistant
Vice President of Finance (Administration) and the Requestor (recognized
organization) to discuss the Request for Funds

D) The final decision of the Director of Finance and the Office of Student
Affairs Committee shall stand

Section 2: Finance Records
A) Upon request from the Director of Finance, any recognized organization
must produce all available financial documents, such as all-important
forms, receipts, and any balance cash amount. Failure to do so may result
in a loss of recognized status, and freezing of available funds. The
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B)

treasurer of the recognized organization shall be responsible for
maintaining up to date, clear records and will be held accountable in the
case of any losses

Any accounts or funds that are open and/or frozen for the Student
Government or a Student Club and Organization would result in all
accounts that fall under the Student Government and Student Club and
Organizations to be on hold, until the issue is resolved

Section 3: Budget

A)

B)

The budget shall be approved by the Finance Committee, Student
Government Executive Cabinet and the Assistant Vice President of
Finance (Administration), based upon recommendations from the Director
of Finance

Student Clubs and Organizations that fail to submit their Renewal or
Establishment Forms before the deadline set for the Fall semester shall
not be included in the Student Government budget allocations. As a result,
any Student Club or Organization will not be guaranteed with any financial
support if they do not submit a valid Student Club or Organization
establishment or renewal form

Section 4: Student Government Expenditures

A)

B)

The Student Government and its various departments [Events Committee,
Media and Marketing Committee, Clubs and Organizations Committee and
IT and Technical Committee will be responsible for preparing a Semester
budget, listing out the name of the events they wish to hold during the
semester, the various items they would require purchasing and Total
Expected Costs

These Semester Budgets shall be presented to the Director of Finance
within the first two weeks from the beginning of the Semester. The
Director of Finance, along with the Finance Committee shall then prepare
and present the Budget to the Assistant Vice President of Finance
(Administration)

C) A Budget meeting shall be held with the representative Student

Government body members, Student Club officials, the Finance
Committee, and the Administration to review and discuss the budget

D) The Director of Finance shall notify all related parties of the final decision,

E)

this includes any amendments to be made or budget cuts

No expense will be covered without pre-approval from the Student
Government and the Office of Student Affairs. If a student leader or club
member spends money out of their pocket for an SG, Club/Organization
or the Office of Student Affairs event without prior written approval by the
Student Government or the Office of Student Affairs, they are responsible
for the expense
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Section 1: Mailing

A) All communications between the Operations Branch and the Executive
Branch should be via the official RIT email addresses provided

B) It is the responsibility of the Executive Secretary of the Student
Government to maintain the credentials of these mailing accounts

C) At the time of change in office after the term of the President and Vice
President, all the mailing accounts should be handed over during the
handover period

D) The President of each term may decide upon the official mailing signature
that needs to be followed by all the members in the Student Government
with the proper approval from the Marketing department if any changes are
made

Section 2: Social Media

A) The official social media pages hosted on Facebook and Instagram are the
sole responsibility of the Student Government’s Media Department under
the supervision of the President

B) All content posted on the above-mentioned platforms shall have the proper
approval from the RIT Dubai marketing department

C) No promotional posts are to be published within these platforms and only
posts that are relevant to the programming of the Student Government and
Student Clubs and Organizations are to be posted

D) At the end of a Student Government term, all the social media accounts
need to be handed in to the new President and Vice President during the
handover period

Section 3: Student Government Website

A) The Student Government website is to be only used as the main source of
information related to all events, activities, of the current Student
Government and the Student Clubs and Organizations

B) At the beginning of each term the President and Vice President can make
changes to the website’s design with prior approval from the RIT Dubai
marketing department

C) The Student Government forums are to only be handled by the
administrators assigned by the President

D) It is the responsibility of the Student Government’s Media Department to
make sure that all the information shared within the website is adequate, up
to date and accurate

RIT Dubai Student Government By-Laws 17



Section 1: Frequency
A) The By-Laws shall be reviewed at least once every two years by the
President, Vice President and Cabinet

Section 1: Origination from the Student Government

A) By-laws which are to be changed are subject to approval by a minimum
two-thirds majority of the Student Government that was in office at the
time of the requested amendment(s) and the Student Government Advisor
(Associate Director from the Office of Student Affairs)

B) Any changes to the by-laws must be submitted by the Student
Government before the end of the first week of every semester for the
updated by-laws to be operational during that semester

C) If the updated by-laws are submitted after the deadline, then it will be
operational from the semester after it

Section 2: Originating from the Students
A) Any amendment from the students must be presented in written form with
reasons for the amendment to the President accompanied with signatures
of five percent (5%) of the student community. At the next regularly
scheduled meeting of the Student Government it will be announced and
discussed and then tabled for one week. At this meeting it will be open to
discussion again and must be voted on. Any amendment must be
defended by a representative body (consisting of no less than three
members) from which the amendment originated. A two-thirds vote of the
Student Government shall constitute approval. Notification of the
proposed amendment must be placed in an official campus publication
during the week of enablement, or before
a. If passed, notification of the amendment will be placed in an official
campus publication
b. If the amendment is not accepted by the Student Government,
notification will be placed in an official campus publication. It must
then be voted on by the student body. If passed by a majority vote
of said students, the By-Laws shall be so amended.

A) Any portion of the By-Laws may be suspended by a two-thirds vote of
Student Government present by the Student Government that was in
office at the time of the requested amendment(s)

Appendix A: Standing Rules of the Elections
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Appendix B: RIT Dubai Student Handbook

Appendix C: Impeachment

Amended on May 12th, 2023
Mahmoud Seyam, President
Hala Hefny, Vice President

Re-authored: 12 May 2023
(2022-2023)

Mahmoud Seyam, President
Hala Hefny, Vice President

Previous amendment authors:

2021-2022
Shaima Muez, President
Aya Omran, Vice President

2020-2021
Ahmed Abdelaziz, President
Kriz George, Vice President

2019-2020
Ronald Noronha
Judy Akbik, Vice President

2018-2019
loana Ifrim, President
Irina Palaioudi, Vice President

2017-2018
Omar Adil, President
Karim Hassan, Vice President

2016-2017
Mashal Wagar, President
Mohammad Yousefi, Vice President

2015-2016
Yara Hattab, President
Harun, Vice President
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