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TRIPOD is a support service for famllies of deaf and hard-of-hearing children. In all of the programs -
the GRAPEVINE for information for families, the parent-infant program, the preschool/kindergarten
program, the mainstreaming program - TRIPOD is collaborative. TRIPOD's programs are the result |
~ of collaboration between parents of deaf and hard-of-hearing children, deaf adults, and professionals |
frained to work with deaf and hard-of-hearing children. It is ¢ritical that a growing deaf or hard-of-
hearing child be a vital part of the family and community, as well as having the rich resources of the
deaf commuinity easfly accessible to the families so that high standards ot education are maintained,

" At TRIPOD, parents, deaf adults, teachers, and staff work together. Declsions are made together. |
' The program is committed 1o respecting the very special perspective each individual brings 1o bear
on the task of raising and educating deaf and hard-of-hearing ¢hildren in the:
Montessori Parent-infant/ Toddler Programi (birth 1o 24 - 3 years)
Montessori Preschool/Kindergarien Program (2Vz - 617 years)
Geargs Washington Elementary/ TRIPOD Integration Program (grades 1 - 5)
John Muir Middle School/ TRIPOD Integration Program (grades &7}

JRIPOD ADMINISTRATIVE OFFICES
2901 North Keystone Street
Burbank, CA 91504

(818) 972-2080
(818) 972-2090 Fax
PARENT-INFANT/TODDLER & PRESCHOOL /KINDERGARTEN PROGRAMS

2901 North Keystone Strest
Burbank, CA 91504
(818) 972-2080

GEORGE WASHINGTON ELEMENTARY SCHOOL
2322 North Lincoln Street
Burbank, CA 91504
(818) 558-5550

JOHN MUIR MIDDLE SCHOOL
1111 North Kenneth Road

Burbank, CA 91504
(818) 558-5320

GRAPEVINE

For information on deafness, call our toll-free GRAPEVINE:
(800) 352-8888 V/TDD or (800) 2-TRIPOD in California
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TRIPOD is:

A support service for parents with deaf and bard-of-hearing children providing the
following programs:

a Parent-Infant/Toddler Montessori Program for families with deaf and hard-of-hearing
babies or children with normal hearing who have a deaf or hard-or-hearing family
member (birth to 2% - 3 years);

a Preschool/Kindergarten Program combining a bilingual philosophy with Montessori
methodology for children with a hearing loss or children with normal hearing who have
a deaf or hard-of-hearing family member or a family member on the TRIPOD staff
(ages 23 - 6/7);

an Elementary Integrated Program in conjunction with Burbank Unified School District
located at Washington Elementary School;

a Middle School Integrated Program in conjunction with Burbank Unified School
District located at John Muir Middle School;

the GRAPEVINE - our national toll-free hotline for information on deafness.

TRIPOD serves as:

a practicum site for the preparation of teachers of deaf and hard-of-hearing children,
speech therapists, and other professionals serving deaf and hard-of-hearing children;

aresearch/observation site in conjunction with California State University, Northridge,
CA; Gallaudet University, Washington, DC; National Technical Institute for the Deaf,
Rochester, NY; and other institutions of higher learning.

TRIPOD offers:

Sign Language classes to enrolled families;
educational videos for parents:

- Language Says It All (English & Spanish)
- Once Upon A Time

a quarterly newsletter, SENSE;

volunteer opportunities;

Parent education and support through specific parent activities and the TRIPOD Parent
Association,



COMMUNICATION PHILOSOPHY

There is a special approach 1o communication at TRIPOD within its Total Communication philosophy and bilingua!,
bicultural setting. Within the communication philosophy, some cardinal rules are followed. Great value is placed on
the child initiating communication. The aduit walts the child out, looks interested, and encourages him to start the
communication process. Sometimes this is not easy for adults but the results are wonderful as children express
themselves more and more.

The aduit responds to the children contingently. When a child initiates communication, the adult responds to the child
by talking about what he Is talking about. Paying attention to what the child is saying and responding to that, rewards
the child for initiating communication. The advantage of this is that the conversation is interesting to the child and the
child sets the language level. Naturally, the communication Is more successful and the child is motivated to try it again.

When the adult introduces something new, it Is introduced within a context that supporis it. If a teacher is telling a child
to keep his legs In front of his chair, this is first sald when the child is sitling in a chair so that the teacher can point
to the chair and to the child's legs and show him in signs what is being said. When an adult uses a more difficult
language structure either in American Sign Language or in Signed English, that structure is usually preceded by a
staternent of the same meaning in the easier structure. For instance, the teacher may say, "go there," signing "go,"
pointing "there,” and using her eyes to show the direction. Then the teacher may say, *| want you to go there." This
principle is called redundancy. Redundancy means that an adult uses two or more ways 1o express the same meaning,
one easier structure and one that is just a bit more difficult. This creates a bridge for the child from an easy language
structure to one thatis a bit harder. TRIPOD's choice of staff who are either ASL or Signed English users, and/or both,
is the foundation for implementing the above cardinal rules.

This communication process is placed within the framework of English, American Sign Language, Signed English,
Speech usage, etc. The cholce of communication strategy depends on the information to be conveyed, why s
conveyed, and the child's receptive and expressive skills. The key communication strategies are American Sign
Language, English, and Speech and Speech Reading:

American Sign Language (ASL): The principles of ASL are used with the children at every level of language
development and are not isolated from mime, English, or Pidgin Sign Language. In ASL, the topic being discussed
is mentioned first (You know Fall, it's the time of year when leaves come down".) Positioning the object or persons
belng discussed and maintaining that position in further conversation is another ASL principle. The inflection of verbs
in ASL Is also used In the classroom. That Is, common verbs are modified depending on what is happening. Does
he GIVE the toy nicely? Does he TAKE the toys over and over again? There are times of the day specifically set aside
for ASL 10 be used (outside the normal conversational exchange). These specific fimes are usually related to story
telling or lessons.

Engfish. English is used in several different ways. Expressively: In baby talk there are the one and two word phrases
that children use. Two word phrases are expanded to three, four and five word sentences. Sentences expand into
more complex structures. Receptively: The child begins to recognize the printed word through isolated vocabulary
recognition and then expands this to two, three, four words and eventually, sentences. The support of English skill
usage comes through speech, speech reading, listening (auditory training), and Signed English. There are certaintimes
of the day when information is formally presented in English by an adult. This presentation is not a simplification or
expansion of what the child has sald but a straight forward use of English as it is used by adults. The dally story also
presents another opportunity to expose our older children to English through print, Sign, speech, and speech reading
as well as presenting specific language activities as part of the speech and auditory curriculum.

Speech/Speech Reading. The development of a child's listening, speech, and speech reading skills are not only an
integral part of the Total Communication philosophy, but are also key in the bilingual/bicultural approach in using the
communication strategies to achieve bilingual competence in ASL and English. The aural/oral strategies support
English skill usage and enhance code switching techniques.

In summary, it is Important for adults to be patient with the child's acquisition of correct language structure and to be
persistent in pursuing the fluency and spontaneity of the type of language that is used with the child by maintaining
a very responsive and playful approach to language.
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C TRIPOD PARENT ASSOCIATION ORGANIZATIONAL CHART I

PRESIDENT
GARAGE SALE COMMITTEE
SOCIAL COMMITTEE
SECRETARY
TREASURER
LIASON TO SUPPORT &
COMMUNITY GROUPS
VICE PRESIDENT VICE PRESIDENT VICE PRESIDENT VICE PRESIDENT
PIT GROUP PRESCHOOL/KIND. ELEMENTARY MIDDLE SCHOOL

O

Each Vice President serves as liaison between the TRIPOD Parent Association and the BUSD schoo
Parent Association and plans the specific parent meetings for his/her TRIPOD parent group.
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I GENERAL INFORMATION I

FAMILY PLEDGE COMMITTEE

Parents are asked to make an annual donation which helps to defray some of the
remaining costs of maintaining TRIPOD's model educational programs, GRAPEVINE
services, research activities, and educational video productions for parents.

FAMILY SIGN LANGUAGE CLASS

As part of the TRIPOD program, family sign classes are arranged based on the family's
schedule. TRIPOD employs a deaf or hard-of-hearing individual to provide sign
instruction in the home for 13 hours each week on the day and at the time selected by
the family, The sign teacher presents lessons to develop and enhance the family's
communication skills. Parents are encourage to invite relative or neighbors to
participate.

VOLUNTEERS

TRIPOD offers an extensive volunteer program with opportunities to work with
children, in the office, at events, etc.

Volunteers accepted to work with TRIPOD students must have on file, at TRIPOD and
at the school site, a clear tuberculosis test result less than 60 days old and be willing
to have state fingerprint clearance.

Volunteer application can be requested from Barbara Lincoln, TRIPOD Volunteer
Coordinator.

DAY CARE FEE

Preschool - Day Care is available for preschool children at TRIPOD from 7:30am -
9:00am and 3:00pm - 6:00pm. There is a flat fee of $6.50 per day charge for day care
services for families utilizing the 4% hours each day from 7:30am - Sam and 3:00pm -
6:00pm. Otherwise, there is an hourly rate of $2.00 per hour which begins at 3:15pm.
The hourly rate is billed for any fraction of an hour.

Billing for the day care services is made on a monthly basis and is to be paid upor
receipt of the statement.

If a parent cannot pick up a child by 6:00pm, the parent should call TRIPOD
Emergency arrangements for the child's care will be made by the school.

Elemen iddl I - Arrangements for after school care must be made with the
appropriate authority at the given school site.



O IEP
Each deaf and hard-of-hearing child will have his/her annual written IEP held at the
beginning of each school year (Oct./Nov.). You will be notified as to the time and
place. Your participation is very important. TRIPOD's Education Director, the

appropriate teacher(s), any necessary support staff, a representative from the Burbank
Unified School District, and your home school district will be in attendance.

HEARING AIDS

Every child enrolled in a TRIPOD program is expected to have individual amplification.
Please send a supply of extra batteries to school with your child. Each classroom is
equipped with personalized storage boxes for hearing-aid supplies.

TRIPOD uses direct audio input via our FM Auditory Trainer system. The system links
directly to the child's hearing-aid and requires a special metal contact on the hearing-
gid itself. When purchasing new hearing-aids, please let your audiologist know that
TRIPOD uses direct audio input. The system is NOT compatible with hearing-aids
manufactured by Widex, Seimens, or Bernafon.

LOANER HEARING-AIDS

O TRIPOD may loan your child a hearing-aid, if one is available, on a temporary basis
while you wait for a hearing-aid you own to be repaired or replaced. Similar to a
library book, the hearing-aid will be "due” after a period of time you specify.

EARMOLDS

TRIPOD's audiologist can make earmolds for your child at cost. The cost is
approximately $50.00 a set. Parents will be billed directly by TRIPOD for earmold
charges.

TRANSPORTATION

The Metrolink train will begin its service through the city of Burbank in late October.
For families able to take advantage of this mass transportation system, TRIPOD will
meet the train at the Burbank station each morning and transport the students to their
respective educational sites. Please inform the Executive Director if you plan to send
your child to school on Metrolink so that arrangements for pick-up can be made.

Since the train service is new, evening departures from Burbank are not conveniently

scheduled at school dismissal time. Thus, parents will need to either car pool or
personally pick-up their children at dismissal time.
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TRIPOD CALENDAR

TRIPOD publishes a bi-monthly informational calendar to help families, staff, Board of
Directors, and others involved in the day-to-day operations, keep current on programs
and activities. "TC" is distributed on the 1st and the 15th of each month. If you have
something you would like to contribute to the calendar, information should be given to
Kris Stout in the TRIPOD office five days before the distribution date. The children
will bring the "TC" home from school. Please check with your child if you do not
receive it.

TRIPOD PARENT ASSOCIATION

The TRIPOD parents have formed an association to support the activities of TRIPOD.
Parent meetings focus on a variety of topics and needs of the children. The TRIPOD
Parent Association has the following offices: President, four Vice Presidents
(coordinator of the families within a given program level), Secretary, Treasurer, and
chairpersons of the standing committees. The TRIPOD Parent Association will meet
as a total group three times a year. Each Vice President will be responsible for calling
meetings and planning appropriate agendas for their program level families (see chart,
p. 4).

The TRIPOD Parent Association has the following committees:

¢ Garage Sale Committee
¢ Social Committee

Parents are appointed by the President of the Board of Directors to serve on the Board
of Directors Standing Committees on a yearly basis.

SENSE

TRIPOD publishes a quarterly newsletter (Spring, Summer, Fall, Winter). Anyone
wishing to contribute articles, pictures, etc. should contact Kris.

PARENT HANDBOOK
Each year TRIPOD families are given a handbook which contains general program
information as well as specific information related to a given program level. Update

sheets (especially rosters) will be sent home periodically. This handbook will be made
available to all families, staff and TRIPOD Boards.

STAFF HANDBOOK
The TRIPOD Board of Directors Governance Committee is developing a staff handbook

This handbook will be made available to all staff and TRIPOD Boards. Parents car
review the handbook in the Professional Library, if so desired.

11



CALIFORNIA RELAY SERVICE

The California Relay Service (CRS) enables a person with a Telecommunications Device

O for the Deaf (TDD) to communicate over the telephone with another person who does
not have a TDD or vice versa. To use the CRS, or for additional information, call the
following telephone numbers:

o if you HAVE a TDD, call (800) 735-2929;
s if you DO NOT have a TDD, call (800) 735-2922.

EARTHQUAKE PREPAREDNESS
TRIPOD is equipped with emergency supplies and shelter in case of an earthquake.

In cese of an earthquake, you may have difficulty contacting TRIPOD. Often
earthquakes disrupt local phone lines and leave long distance lines working. If that
happens, the California School for the Deaf, Fremont has agreed to be our sister school.
If there is an earthquake, the TRIPOD staff will call Fremont if possible and tell them

O about the safety and location of the children. You can then call Fremont to get the
information if you can't get through to TRIPOD directly.

PLEASE POST THIS INFORMATION AND PHONE NUMBER
WITH YOUR EMERGENCY NUMBERS

In case there is an earthquake while your child is at TRIPOD and you can't get through,
you can call:

California School for the Deaf, Fremont
(415) 794-3666 V/TDD or

Henry Klopping, Superintendent
(415) 794-3945 V/TDD

12









| MONTESSORI PARENT-INFANT/TODDLER PROGRAM I

ENROLLMENT REQUIREMENTS
Birth to 2% - 3 years,

Children with a hearing loss or children with normal hearing who have a deaf or hard-
of-hearing family member or a family member on the TRIPOD staff.

An initial visit with the parent and child either at TRIPOD or in the home prior to
program acceptance,

Application forms and immunization records completed before program begins.

PROGRAM COMPONENTS

Home Visitation - 1} hours per week instruction involving the parent(s} and the child
in the home environment

Parent-Infant/Toddler Program Group - a8 weekly 2 hour class which brings together the
parents and the children. The 2 hour group includes "hang out" time, a shared parent
discussion group, and circle time (Mondays or Thursdays 10am - 12pm).

Sign Language Class - a weekly family Sign class involving the child's family and
extended family members held in the child's home or the home of a member involved
with that particular Sign Language family cluster.

SPECIAL REQUESTS

Parents may need special support, professional counseling assistance, additional home
visitations, etc.... TRIPOD staff will assist in meeting this need based on parent(s)
request. TRIPOD will assist parents and fulfill requests for outside referrals in the ares
of mental health and other community services.

ATTENDANCE
There are three (3) components of the PIT Program. Attendance in all three areas are
required of families enrolled in the PIT Program unless special arrangements anc
considerations have been agreed to.

Parents are expected to inform the teacher of any absences or home visit cancellation:
by telephoning either the TRIPOD office or the home teacher.
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O

FOOD

Snack is provided for the children during the Play Group time. Children participate in
the preparation of these foods. The teacher should be made aware of any food allergies
your child may have.

Simple birthday parties can be celebrated at school. Parents may bring a treat to
school for the children.

CLOTHING

A complete change of clothing should be brought to school each week. Clothing should
be easy to manage so the child can assist and participate in dressing and undressing
him/herself. Children will participate in food preparation, eating, art, and water play,
etc..'

AMPLIFICATION

The school will provide a complete auditory evaluation for each student so that
amplification equipment can be set properly and auditory training goals established.

Hearing aids need to be brought to school with the children. If the child is refusing to
wear the aids, bring the aids with the child's other things. The teacher will assist the
children in putting their aids on, in addition to checking the aids for comfort and proper
functioning.

Parents are encouraged to purchase hearing aid insurance for hearing aids that may be
lost or damaged. The school staff will take care to protect the aids. However, because
the children are very young, accidental damage or loss will occasionally occur. The
school will not be responsible for repair or replacement of the aids. This is the parents'
responsibility. The school undertakes the cost, repair and replacement of the auditory
trainers. If personal ear molds are made for the child's own hearing aid, parents are
billed for the cost by TRIPOD.

TRIPOD has a battery tester in the classroom which the parents may use to check the
child's batteries.
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VISITOR POLICY

Prospective families may visit the Parent-Infant/Toddler Play Group and join the parent
discussion group when it is deemed appropriate by the group facilitator.

Parents must inform the PIT teacher at least a week ahead of time if they want to
bring a visitor to Play Group. This allows the necessary time to inform all group
members.

The visitor policy respects the privacy and the integrity of the children and parents in
the PIT Program.

COMMUNICATION BETWEEN SCHOOL & HOME

Informal Talks - Your child's teacher and/or the clinical social worker are available to
speak with you by phone when you have questions or when a situation arises where you
need professional assistance.

Formal Conferences - Each year in June, the teaching staff will review with you the
child's progress during the year and assessment. There may be circumstances during
the year in which a conference is needed. Parents may ask for a conference. Teachers
may also ask for a conference.

Notes - Most notices will be sent to you in the mail or will appear in the TRIPOD
Calendar. Copies of general notices will be put in your file in the PIT classroom.

15



PARENT-INFANT/TODDLER CALENDAR

1991 - 1992 School Year

1 ion
September 14-Augllst7 ------ " 4 8 ¢ 8 P s s e a0 2 8 0 ¢ % 0 8 8 Regular Progl'am Yeal'
Holid tion D
November 9 ......... i cieear e eaeea G v st eeseansaies s . Veteran's Day
November 26-27 ......... Ceiereereanoens eeseesssess Thanksgiving Break
December 21 - J anuary 3 ---------- M RN I I I A W * 8 2 0 & v e s Winter Bl'eak
January 18 . . . . i e i ittt e i e eeesssssasess Martin Luther King Day
February 8. .......... alale wirol o =il s e alelalate el SIS e Lincoln Day
February 15 . ......... ss ol senceleadases cees e reasseene Washington Day
Apl'il 5-9 ----- I I N R A R RN R R I " Sp'ring Recess
May 3l ...ccevececeens O Shele o slal el s oHelul o nle Memorial Day
August 10 .. ...t G000 0000000000 « s a0 Summer Break

TRIPOD Parent Association meetings for the Parent-Infant/Toddler Group will be
announced by the TRIPOD Parent Association Vice President/Parent-Infant/Toddler
Program,

16



oju] INIASIVHD »
‘ARG [eojbolopny o

SIOYOEDL /M JJNSUOD

Bujdeay) pioosy Bullesuno) Jusued « dnoJg 1id »
JUBLUSSESSY JONEIY] « SUORBYSIA OWOH poddng /iuswssessy 4oeads «
10)EL eulg
uljEY 9(RYIIN usjjeg uaii3 SuBjod unsii SWEPY §S0Y
™~
-
sseyoee) ubs Ajwey
Jojeu|piood Lid
JO1oa4Qq uopeosnps
Aydanpy Apuid
4010841 OAINJSX
BUYDA P LeD

WI90dd SZIAAOL/INVANI—INZIVA













| MONTESSORI PRESCHOOL/KINDERGARTEN PROGRAM I

ENROLLMENT REQUIREMENTS
Ages 2% to 6/7 years.

Children with a hearing loss or children with normal hearing who have a deaf or hard-
of-hearing family member or a family member on the TRIPOD staff.

An initial visit of parent(s) and child with TRIPOD Education Director. Assessment of
child's skills and readiness for a Montessori Educational Environment.

Application forms and immunization records completed before the child enters school.
Interdistrict permit authorization from the child's home school district.

Authorization for placement by joint agreement - TRIPOD; Burbank Unified School
District, Special Education Office; and student's home school district.

PRESCHOOL HOURS

School hours are from 9:00am to 3:00pm. There is a sign-in and sign-out sheet at the
entrance of the classroom. The person bringing the child to school and the person
picking up the child must sign-in and sign-out.

For all children, formal Montessori instruction takes place from 9:00am to 12:00 noon.
This is the most important work of the child's day. The children need a quiet and calm
environment for this work. You are asked to make every effort to have your child here
on time. If you are late, it is important that you preserve the concentration in the
classroom by taking care not to interrupt or in any way distract the children in the
classroom. If your child is distressed at separating from you, say "goodbye" cheerfully
and leave the child with a staff member. Prolonging the separation makes it harder for
your child and interrupts the school experiences for all the other students. Your child
will carry his or her own lunch and clothing into the classroom and put them away. I
you need to leave special instructions or have something you need to communicate tc
the staff after 9:00am, you can see Cindy Murphy or leave a note in the office. If you
arrive before 9:00am, the teacher will be available in the mornings.

From 1:00pm to 3:00pm, the older children have pre-academic instruction, including
speech and language work and the younger children nap and/or have structured play
This structured play period includes conversational Sign Language, active and quief
games, art, science walks, cooking, and story-telling. The pre-academic instructior
includes: preparation for reading and writing, language instruction, speech training, and
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O

lessons in art, social studies and science. You will be informed of your child's
placement. Children are included in the formal afternoon instruction when their
language and work habits would enable them to benefit from this work. Parents are
encouraged to discuss their child's placement with the staff.

A child will only be released to individuals whom the parents have named in writing.
Every child must be accepted and released personally by a teacher or staff member.
Parents should come to school to pick up the children between 3:00 and 3:30pm unless
the child stays for day care. Earlier pick-ups should be pre-arranged with the teachers
so the children's program is not disrupted.

ATTENDANCE

Regular attendance is very important. Coming to school every day, on time, helps the
child adjust to school easily. Children who attend regularly and are on time benefit
most from the program.

In case of absence, please inform the school. Leave a message either with an office
staff member or on the answering machine by 8:15am.

If your child develops physical symptoms that indicate illness {(see TRIPOD Medical
Policy) or if the child sustains an injury that requires bed rest, you will be called and
asked to take your child home.

FOOD

The school provides juice and a snack in mid-morning and juice in the afternoon.

Children bring their own lunches. There will be times when the children will not eat
as much as other times; their appetites vary and sometimes the morning snack is filling.
If you are concerned about whether your child is eating enough, contact the teachers.

Please do not send candy, gum or soft drinks. The children will be learning about
nutrition. Our staff will be reinforcing the children's choice of foods that are good for
them.

CLOTHING

A complete change of clothing at school to take care of accidents is recommended.
This is kept in the child's cubby. Please check occasionally to make sure your child has
enough spare clothing. Clothing items should be easy for the child to put on. This helps
develop self-confidence. Clothing should be sturdy and easily washed. The children do

many art, cooking and gardening activities so clothing that is delicate and easily stained
is not appropriate.

Overalls and_fumpsuits are difficult for deaf and hard-of-hearing children to manage
because they wear auditory trainers. For all children, pants with elastic waistbands
are easiest. Children have difficulty with zi nd snaps, especially if the
clothes are tight-fitting. Roomy pants with elastic waist are best, especially for
children who are in the process of toilet training or who have recently been toilet-
trained.
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AMPLIFICATION

A child's hearing aids will be removed on arrival and placed in a drawer labeled with
the child's name. Most of the deaf and hard-of-hearing children use auditory trainers
in the classroom. Teachers wear trainer microphones which assists in the transmission
of clearer auditory signals. For some children, hearing aids are more appropriate for
their hearing loss. It is important that all deaf and hard-of-hearing children wear
amplification. Teachers will help the children put on their amplification and check for
comfort and proper functioning. When the children go home, they will switch to
personal hearing aids.

The school will provide a complete auditory evaluation for each student so that
amplification equipment can be set properly and auditory training goals established.

Parents are encouraged to purchase hearing aid insurance for hearing aids that may be
lost or damaged. The school staff will take care to protect the aids. However, because
the children are very young, accidental damage or loss will occasionally occur. The
school will not be responsible for repair or replacement of the aids. This is the parents'
responsibility.

The school undertakes the cost, repair and replacement of the auditory trainers.
If personal ear molds are made for the child's own hearing aid, parents are billed
for the cost by TRIPOD.

Children will learn to care for their own amplification equipment. The school staff is
available to advise parents on questions about hearing aids, such as repair, adjustment
and care. TRIPOD has a battery tester in the classroom which the parents may use to
check the child's batteries in the afternoon when the child is picked up.

LANGUAGE/SPEECH SERVICES

Children are exposed to speech and audition throughout the school day. Teachers
incorporate communication work and activities throughout their lesson, They will have
many opportunities to use their speech and listening skills with other children and with
adults. Children have daily instruction in music. Each child has speech lessons based
on individual needs twice a week.

BIRTHDAYS

Simple birthday parties are celebrated at school. Parents may bring a treat, such as
ice cream, to school for the children if they wish but please keep the amount of sugar
to a minimum. Please make prior arrangements with the teachers,

TOYS
Children should not bring toys from home without first discussing this with teachers.
Home toys are hard to share with other children. However, please do share with us any

books or objects you have that will contribute to the areas currently being studied, suct
as souvenirs from travels, etc.
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COMMUNICATION BETWEEN SCHOOL AND HOME

Informal Talks - The classroom teachers will be available in the morning before 9:00am.
O Staff members will also be available at times after school. You may also call and leave
messages for staff members at the office.

Formal Conferences - Each year in June, the teaching staff will review with you the
child's progress during the year and the results of formal testing. There may be
circumstances during the year in which a conference is needed. Parents may ask for
a conference. Teachers may also ask for a conference.

IEP Meeting - An IEP meeting will be held each year. During that meeting, staff and
parents review the child's progress and establish goals for the following year.

Notes - Most notices will be put in the child's box or will appear in the TRIPOD
Calendar. Copies of general notices will also be posted on the bulletin board at the
entrance to the classroom. If your child is injured, you will get a note. Feel free to
ask questions about the injury, especially of the staff member who wrote the note. If
you are sending a note to school, please make it very obvious. Teachers do not go
through the children's bags unless necessary.

CLASSROOM OBSERVATIONS

You are encouraged to schedule an observation in the classroom during the second
O semester,

SPECIAL NEEDS

Parents may need special support, such as professional counseling or home visitation.
The TRIPOD staff will assist in meeting such needs based on parents' requests and staff
availability.

MEDICAL POLICY

In general, every child needs to be at school healthy, rested, well fed, and ready to
work and play. If any of these factors is missing, the school may send a child home.
Our isolation room is not a place where a sick or tired child can be kept comfortably
away from the other children for the whole day. This is why TRIPOD has emergency
telephone numbers on your enrollment form.

Fevers: Do not send your child to school if you suspect he/she has a fever. After
the fever is gone, if the child is in otherwise good health, he/she can return to
school.

Colds: Do not send your child to school with a sore throat. If the cold has run its

O course, and he/she can concentrate, then it is okay for him/her to return with a
little runny nose. If the discharge from his/her nose is green, see a doctor.
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Allergles: We realize it is something you and your child have to live with, but the
first paragraph of this medical policy applies here also. If an allergy has made the
child feel sick or excessively tired, he/she should not be in school.

Medicatiom: If you and your doctor feel that your child should be in school even
though he/she is on medication, call us and tell us what the medication is and what
you want us to do with it. With new, long-acting preparations, it may not be
necessary to give a child medication at all during school hours. The staff will give
medicine to children at school only if it is accompanied by written requests and
instructions from the parent. Bring it in yourself or give it with the instructions to
the parent driving the car-pool. Never send medicine in with the child and do not
send the medicine in your child's lunch box. This is dangerous for your child as well
as for other children.

Infections and Running Sores: See a doctor if your child has a large, pus filled sore
on any part of the body.

Headache or Stomach Ache: Do not give your child an aspirin and send him/her to
school hoping the headache or stomach ache will go away. Both symptoms are
usually the forerunner of a virus. The same is true of diarrhea. Do not administer
Kaopectate in the morning and then send your child to school. It will probably wear
off during the day, and running around is not good for the treatment of diarrhea.

Couglx. Persistent coughing is really debilitating to children's concentration. Please
keep a child with a persistent cough at home.

If your child is too sick to come to school in the morning, your child is too sick to be
at TRIPOD for the whole day. Please keep your child at home so that he/she can come
back to school well rested the next day.

These precautions will help protect all of our children.,

TRIPOD requir n resent verification of each child's inoculation record.

If you have questions about your child's health, talk it over with a teacher.
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PROBLEMS TO BE EXPECTED

Leaving in the Morning: 1t is common for a new child to cry when the parent leaves.
This usually lasts for about two weeks. Normally the child stops crying within 10
minutes after the parent leaves. It is best to leave your child quickly and cheerfully.

Checking Pockets: It is also common for children to carry home toys from school or
even pieces of equipment. The pink tower cubes are very popular. Do not overreact,
but handle this in such a way that it will not become a habit. Explain to your child that
all children must share the equipment. Please check pockets regularly and return the
small items you think might belong to school. These materials are a key part of our
Montessori work and if a part is missing, the exercise cannot be used.

School Rules: The teachers must also teach children to respect the rights of others and
the materials in the classroom. On those occasions, the teacher may seem more strict
than you might be. This is necessary to establish an environment for learning and to
protec