
Student Task:  How to Request a New Course Approval 
 
1. Log in to the Compass 
2. Start an application for the study abroad program that is offering the study abroad course you want approved 
3. Click on Step 3 Submit Courses for Approval or the My Coursework menu near the top of the page 
4. Click on the My Study Abroad Courses tab 
5. Click the dropdown menu next to Foreign Course and select “Other” 
6. Complete the intake form with as much information as possible and click Submit.  The course will display as Pending in your My Study Abroad Courses tab.  

Repeat this step for each course you would like to have approved. 
7. It typically takes 3-4 weeks for a course approval decision to be made.  Approval decisions will be updated on the My Study Abroad Courses tab as they 

become available. 
8. There will be no email communication when a course is approved.  Instead, both students and academic advisors will have access to the My Study Abroad 

Courses tab to check the status of each course approval. 
 

 



 

  



 





 

  



 



 

 



 


